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Preparation for Adulthood Review  (to be used from year 9 onwards)

Annual Review of Education, Health & Care Plan (EHCP)
Includes:

Section 1 – Pre-report to inform professionals/attendees about the young person’s annual activity.

Section 2 – Summary of action following the annual review.

Date of publication: Oct 2017

Principles for all reviews

· At the Person Centred Meeting the young person should be given the opportunity to invite who they wish to attend. 

· If the young person has a preferred venue, if possible, this should be accommodated.

· When requesting advice, professionals may feel that they have no updated information at that time, and this is acceptable for them to respond with a nil return.  This would indicate that the students assessed needs are still current. 

· We would expect that professionals are only invited to annual reviews where it is relevant to the discussion at that point in time.  If a professional currently involved cannot attend, it is perfectly acceptable to receive a written report. 

· Capturing the relevant information, and informing the LA of any barriers to learning the student has is more important that ensuring the paperwork is completed correctly.

· The review must focus on the students’ progress towards achieving the outcomes specified in the EHC plan and consider whether they are still appropriate.
Notes for all providers
Advice on preparing for and conducting Annual Reviews is clearly laid out in Section 9 of the SEN & Disability Code of Practice (DfE, January 2015). 

It may be helpful to note the following points:

· The purpose of the Annual Review is to make sure that at least once a year the young person and parents, the Local Authority, the education setting and all professionals involved monitor and evaluate the continued effectiveness and relevance of the provision set out in the Education, Health & Care Plan (EHCP).  

· The Local Authority must review an EHCP within 12 months of issuing the Plan or the previous Annual Review.
· The Annual Review may be brought forward, in consultation with parents, if there are significant areas of concern e.g. a risk of suspension/withdrawal and therefore the need for the education setting to examine their own arrangements and targets, any rapid change of need or following a recommendation from a previous review.

General procedures and timeline of actions:
The LA will write to all educational settings each year to request the meeting dates for young people requiring Annual Reviews.  We would expect that providers, where possible, use this as an opportunity to complete their own internal requirements for reviewing provision and support levels rather than duplicating existing arrangements.  
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The Code of Practice Chapter 9 requires that: - 
· Reviews must focus on the young person’s progress towards achieving the outcomes specified in the EHC plan (and existing programme targets). The review must also consider whether these outcomes and supporting targets remain appropriate.
· Reviews must be undertaken in partnership with the young person (and their parent / carer / guardian if appropriate) and must take account of their views, wishes and feelings.

· When reviewing an EHC plan for a young person aged over 18, the local authority must have regard to whether the educational or training outcomes specified in the EHC plan have been achieved.
· Reviews should review the health and social care provision made for the child or young person and its effectiveness in ensuring good progress towards outcomes.

· Reviews should consider the continuing appropriateness of the EHC plan in the light of the young person’s progress during the previous year or changed circumstances and whether changes are required including any changes to outcomes, enhanced provision, change of educational establishment or whether the EHC plan should be discontinued.
· Review any interim targets and set new interim targets for the coming year and where appropriate, agree new outcomes.
· The following people must be invited to the review and given at last two weeks’ notice of the date of the meeting:
· The young person, (their parents/carers if appropriate), a representative of the education setting, a local authority EHC Review Officer, a health service representative and a local authority social care representative.  Other individuals relevant to the review should also be invited, including youth offending teams and job coaches where relevant.  

· Local authority EHC Review Officers will aim to attend reviews, however, this may not always be possible.  If it is particularly important for the EHC Review Officer to attend, providers must specify this clearly to the authority when advising of the review meeting.
· Prior to the each review taking place, the young person should have had an opportunity to meet with the careers advisor linked to the school to discuss their options after year 11.

· It is expected that from year 9 onwards, further education and training providers who are being considered for the next academic year are invited to the preparation for adulthood reviews – this should be discussed with the young person and parent ahead of the review taking place.

Where young people are looked after (LAC) by the local authority, it is important to establish who holds parental responsibility (PR) (e.g. birth parent with social worker, or social worker) and ensure that they invited to contribute to this process.  Where parental responsibility is shared, both parties must be in agreement regarding planning for the next placement.  It is highly unlikely that foster carers or residential care workers will hold parental responsibility and therefore important that, whilst they may be involved in any decision making process, they liaise with and gain agreement from birth and corporate parents.

If a parent has difficulty in expressing their views or with reading, the school should offer direct help or suggest that the parent contacts the Special Educational Needs and Disability Independent Advice Support Service on 0161 667 2055.  If the first language of the parents is not English, efforts should be made to translate paperwork and provide an interpreter for the Review meeting where possible.

We would expect that where young people access transport provision from the local authority, this is a key part of preparation for adulthood and as such, should be discussed at annual reviews.  Preparation for Adulthood should include topics such as mobility, housing, community access, friendships, employment and wellbeing. 
The local authority is not prescriptive about how reviews are carried out, however, we expect that all reviews should follow a person centred approach as is appropriate for the young person and cover all areas detailed within this document.  
If the information required is already in a usable format, this can be attached to the relevant section.
Notes for completion of the annual review documentation:
1. Detach this introductory section prior to submitting documentation to the LA.
2. Complete Section One and circulate it to all advice givers and the LA at least 2 weeks prior to the date of the annual review meeting.

3. Complete Section Two following the annual review meeting and circulate to all advice givers and the LA within 10 working days of the meeting or the end of the term, whichever is earlier.

4. Where you are given the option to delete sections that are not applicable, you should do so, to keep the documentation succinct and relevant.  If the information being requested is already available in a usable format, this can be attached to the relevant section.
5. Most of the boxes will expand and contract to match the content.  Again, to ensure that the document is as succinct as possible, please avoid unnecessary wasted space throughout.
Thank you in advance for your commitment to working with us to improve the quality of conversations at an earlier stage so that we can improve outcomes for young people with SEND.

Donna Lewis

Post 16 Participation Manager

0161 770 3724

Section One: 

Annual Review of Education, Health & Care Plan 
To be completed and circulated at least two weeks before the date of the review meeting
	Date of review:
	
	Date of previous review:
	


Section 1: Young Person’s Details 

	Name:
	
	Date of Birth:
	
	NC Year:

	Address:
	
	Phone:
	

	
	
	Email:
	

	Gender:
	
	Young Person’s First Language:
	

	Ethnicity:
	
	Interpreter Required:
	Yes
	No

	UPN Number:
	
	Social Care Number (if applicable):
	
	NHS Number: 
	


	Education Setting:
	
	Course details:
	

	Nature of learning difficulty and / or disability / SEND:
	


Section 2: Consent for Information Sharing

	Can the young person make their own decisions about their future education, health and care needs? If so, do they give permission for information to be shared?

	Education
	Yes
	No

	Health (if applicable)
	Yes
	No

	Social Care (if applicable)
	Yes
	No

	Date Consent Agreed:
	
	Is a mental capacity assessment required?
	Yes
	No

	If not, do parents/carers give permission for information to be shared?

	Education
	Yes
	No

	Health (if applicable)
	Yes
	No

	Social Care (if applicable)
	Yes
	No

	Name of person giving consent
	
	Date Consent Agreed:
	


Section 3: Details of the Young Person’s Parents/Carers/Guardian/Corporate Parent
	Name:
	
	Relationship to young person:
	

	Telephone:
	
	Parental Responsibility?
	Yes
	No

	Email:
	
	
	
	

	Address:

(including post code)
	
	First Language
	

	
	
	Interpreter Required
	Yes
	No

	Name:
	
	Relationship to young person:
	

	Telephone:
	
	Parental Responsibility?
	Yes
	No

	Email:
	
	
	
	

	Address:

(including post code)
	
	First Language
	

	
	
	Interpreter Required
	Yes
	No


Section 4: Social Care & Health Involvement 

Date of last contact: 
	Name of Social Worker (if applicable):
	
	Telephone:
	

	
	
	Email:
	

	
	
	Responsible local authority:
	

	Is an Adult Social Care assessment required?
	Yes
	No
	Has an Adult Social Care assessment been completed (age 17 onwards)?
	Yes
	No

	Is the young person in Residential Care?
	Yes
	No
	
	

	Is the Young Person accessing a Local Authority Short Break or Adult Individual Budget? (If yes please give details) :
	Yes
	No



	Name of Health Worker (if applicable):
	
	Telephone:
Email: 
	

	Medical information: (include allergies, medication needs, equipment, dietary requirements etc)




	Which LA maintains the young person’s EHC Plan?


	

	Is the young person looked after ?  
Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	If yes, to which LA ?
	

	Is there a Personal Education Plan (PEP) in place ?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
   Date of PEP:




Section 5: Review Meeting Invites, Attendance and Written Reports.

Please list all persons invited to the review meeting. All professionals (education, social care and health) involved with the young person should be invited to attend.  

Please indicate which information has been shared prior to the meeting:
	Student Views/One Page Profile    FORMCHECKBOX 

	Parent/Carers Views
 FORMCHECKBOX 

	Latest Education Report     FORMCHECKBOX 


	Provision Map / timetable
        FORMCHECKBOX 

	Social Care report
 FORMCHECKBOX 

	Health Reports
        FORMCHECKBOX 


	 Outcomes (Section E of EHC or section 7 of this document)     FORMCHECKBOX 

	Other – please state: 


	Name:
	Role:
	Invited to review
(Y/N)
	Written report or views  provided (Y/N)
	Date of Report:
	If a report has not been submitted, please state the reason why

	 Young Person
	
	
	
	
	
	

	Parents/ Carers
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Education
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Health
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Social Care
	
	
	
	
	
	

	
	
	
	
	
	
	

	Other
	
	
	
	
	
	

	
	
	
	
	
	
	


	Section 6: Attendance Record (also include details of sustained period of absence in current academic year): 



	Section E (as per EHC plan): Outcomes (think about short term, medium term and long term outcomes)     Date of this discussion: 
Young person’s aspirations:




	Outcomes related to: For example: Fred will be able to do……
	…By When 
	Link to Aspiration (to be able to….)

	Education and/or training


	
	

	Employment


	
	

	Good health and wellbeing


	
	

	Friends, community, life and leisure


	
	

	Independence


	
	

	Other


	
	


	Section 8: Education progress and attainment record
Schools and colleges should complete this section or provide written information as attachments if this information is already available in a usable format.

	


	Section 9: Current resourcing and arrangements for Special Educational Provision / Provision Map / V10 (for FE providers if high needs students)

	Please describe below the approaches and resources (including equipment) required to achieve EHCP Outcomes.  Can be attached if already available in a usable format.

	Where resource is staffing, please explain how any individual support is used, including therapies, how often it takes place, for how long and the nature of the support.

	How is the young person currently supported?
Consider in class support / withdrawal time / pair or small group teaching / health input / mentor support
	How often does this happen – per day / week
	Who provides this support?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Details of any other arrangements (e.g. external agencies, work experience, PRU placement, College link arrangement etc)
	
	


Section Two: 

Preparation for Adulthood 

(From year 9 onwards) 

Annual Review of Education, Health & Care Plan 
To be completed and circulated to attendees no later than 10 working days after the annual review meeting or the end of the school term, whichever is sooner.  
Please also email to the team at ehcinfo@oldham.gov.uk to enable the Local Authority to consider the recommendations and review the young person’s EHCP if necessary.
All sections must be completed.
	Name of education setting
	

	Pupil / student name
	

	Pupil / student date of birth and age
	

	Local Authority EHCP Review Officer
	

	Date EHCP issued
	

	Person conducting the review and contact details
	

	Date and time of review meeting
	


Future dates of annual review meetings should be sent to ehcinfo@oldham.gov.uk as early as possible.  Officers will aim to attend all meetings where capacity allows, however, if an officer is required to attend, please ensure this is highlighted to ehcinfo team.

	Section 1: Attendees / invitees at the review

	Attendees

	Name


	Invited to review
	Attended
	Report attached

	Young Person 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Parent/Carer

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	SEN Co-ordinator

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Tutor


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Learning Support Assistant


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	College or training provider (year 9 onwards)
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Specialist Support Staff 

(please state specialism)

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Social care representative


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Health Service representative
(please state role)
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Careers Advisor


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other
e.g. Parental supporter/Key Worker/mentor (please state role)
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	2. Person centred discussion – views of young person and attendees:


Please complete this form or attach a copy of the notes from the person centred review addressing the points noted below.
	2.1: Young person’s aspirations (hopes and dreams) and what is important to them now and in the future? 

Think about: What does a good future look like? What would you like to do for a job?  Where would you like to live?  How would you like to spend your free time? How can others help you achieve what you want in the future?  Will you or your family need support from other services?
Essential skills for the future: Independent travel options / how can school and parents/carers support you to travel independent and safe? Is travel training and route planning an option now or in the future?  Do you understand about safe friendships and relationships? Are you able to keep yourself safe on the internet and social media?  



	


	2.2: What is the young person good at / what are their strengths ?  What things need further development to have a good life ?

	


	2.3: What is important for the young person ?
Think about: Moving on from school, how will the young person be supported to do this successfully?  Will the school arrange taster sessions with different providers / work experience/employer experiences?  Health – Has ‘Ready, Steady, Go’ been discussed (from year 9)? What type of things are you involved in that can help prepare you for further learning, work or University i.e. part time work or volunteering?

Essential skills for the future: Can the young person speak confidently on the phone ?  What support is required in school i.e. equipment, space, exam arrangements? Does the young person have a bank account/e-mail account/National insurance number? (age 16)  Do you or your carers need independent advice regarding benefit changes?



	


	2.4: What has been working well since the last review, at home, in education or training and in the community?

	


	2.5: Are there any concerns or worries about now and the future ?
Think about: Do you know who you speak to if things are not going well in education or you are thinking of leaving school/college i.e. Tutor, Careers advisor?  

	


	2.6: Any other relevant discussion including confirmation of any recent change in circumstance or medical diagnosis (please provide relevant evidence / reports)?

	


	2.7: Transport and travelling independently 

	How does the young person travel to and from school or college ? 



	What activity / support is taking place at school and at home to further develop greater independence in this area in preparing for adulthood ?


	Is a change to the current transport arrangement proposed?  

Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 




	2.8: Actions in response to the review discussion: 

	Any outstanding actions from the last review?  



	New action
	Who will make it happen?
	When will it happen?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section 3: Personal Budgets
	
	Cost
	Detail



	a. Does the young person have a personal budget?  Yes   FORMCHECKBOX 
  No
 FORMCHECKBOX 
  
If no, would the young person/young person like to explore the option of having a personal budget
 ?  Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 
  
	
	

	b. If yes, how much is related to school / college-based SEN resource?
	
	

	c. If yes, how much is educational top-up funding (high needs)?
	
	

	d. If yes, how much is related to continuing healthcare funding (CHC)?
	
	

	e. If yes, how much is related to social care ?
	
	

	f. Any other resources?
	
	


	Section 4: Proposed recommendations / changes / further actions:

	Does the EHC Plan accurately reflect the young person’s educational needs?   Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 
 
If not, please explain further?



	Has the young person made progress against the EHCP outcomes?   Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 

If not, please state reason why?


	Does the provision and / or support set out in the EHCP need to change? 
Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 

If yes, please state reason why and provide supporting evidence (related to outcomes, provision, support or placement): 




	Section 5: Non-Educational Provision i.e. Part G, H1 and H2 of the EHCP

	Please summarise current non-educational arrangements, resources and provision provided by Health and/or Social Care (incl. therapies, medication). 

	

	Is the health and social care support in place still appropriate to meet young person’s needs?  If not, please comment on what needs to be provided and by whom (i.e. Social Care or Health Authority) and who will be the lead professional to liaise on this?

	


	Section 6: Agreed outcomes for the forthcoming year and monitoring arrangements

Please complete the attached Section E (as per the EHC plan) document (template below).




	Section 7: Recommendations of the review

	Given current progress, will the young person remain in the current setting in the next 12 months?

If not, is the young person likely to transfer to training, an apprenticeship, further or higher education in the next 12 months?
	Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 


	If the young person has further formal educational outcomes to be achieved, can these be supported by the school / college from its own resources (without recourse to additional funds for SEN provision) ?
	Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 


	Is an education, health and care plan still required?
If yes, please provide a summary of reasons (full details should be provided through section 2: person centred discussion.
	Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 



	Name and job title of person completing the review:
	
	Date:

	Signed:

	Headteacher / Principal


	Section E (as per EHC plan): Outcomes (think about short term, medium term and long term outcomes)    Date of this discussion: 

Young person’s aspirations:




	Outcomes related to: For example: Fred will be able to do……
	…By When 
	Link to Aspiration (to be able to….)

	Education and/or training


	
	

	Employment


	
	

	Good health and wellbeing


	
	

	Friends, community, life and leisure


	
	

	Independence


	
	

	Other


	
	


Annual review date set by provider as soon as possible after previous review / issuing of plan


Shared with relevant partners including LA





2 weeks prior to review


Section 1 and supporting information sent to relevant partners





2 weeks after review


Section 2 / meeting notes shared with relevant partners and LA





LA confirm decision to young person / parent and relevant partners:


Update outcomes /maintain EHC


Amend


Cease








� This would be subject to eligibility and agreement by all those involved in securing provision.





Preparation for Adulthood (from year 9 onwards) 
Annual Review Paperwork
     



